
Winlink Thursday August 19, 2021 File Attachments    

 

Email questions to:   WinLink.Technical.Team@EmComm-Training.groups.io          

or see our web page:    http://emcomm-training.org/ 

 

Just like any other email program, Winlink Express allows for the attachment of files to your email message. 

One BIG difference: since we are sending our messages/attachments over RF, we have a relatively slow 

(compared to Internet) connection, and therefore, we need to be mindful of the file size we are attaching. 

The Winlink system has established a maximum message size of 120 KB. We generally want to be well 

under that limit.  

You should be aware that certain programs/processes may produce files that are well over our limit here. 

File types like: PDF, DOCX, XSLX can easily get out of hand. JPG and MPG are almost always out of the 

question. NOTE: Winlink express has a very fine re-sizing process for compressing images of the JPG format. 

We reserve the discussion of this process for another Winlink Thursday exercise.  

  

Any type of file may be attached to your message. You may have noticed that the creation of the forms we 

have used previously were actually attached XML files to your message.  

  

In this exercise we will point out good practices for creating a minimal size file from your application, if it 

allows for minimally formatted data. Perhaps the most common file that we may want to email in the system 

comes from an Excel Spreadsheet. Simply by saving your spreadsheet as a CSV (Comma Separated Value - 

type) you may cut the file size down by a factor of 5 or more (depending on your content). You will lose some 

formatting of the spreadsheet in this approach but it is easily added back by the recipient.    

  

If you have some Excel files you have been using, try saving them as CSV files and note the file size 

comparisons. If you don’t have any spreadsheets to use, then, accompanying this instruction email is an 

attached Excel file for the exercise. Spreadsheet Excel file with 37 rows by 12 columns containing data on 

the members of the 1980 USA Olympic hockey teams. The Excel file is about 16 KB. Saving this file as a CSV 

file creates a file of about 3 KB. To save the original Excel file as a CSV file, after opening the spreadsheet in 

Excel, select File > Save As, (choose a place to save it) and from the long list of possible choices under the 

drop-down Save As type, choose Comma Delimited - CSV. You can use the same file name; the file name 

extension will be CSV. 

  

A similar approach may be used to save a Word document as RTF (Rich Text format) or TXT (text format) to 

gain a significant reduced file size as compared to the original Word (.DOCX) format.  

  

Once you have the CSV file you want to send to your Clearing House this week, choose in Winlink Express: 

Message > New Message. Address the message to your clearinghouse tactical call sign (ETO-nn) (To find 

your Clearing House see: https://arc-emcomm-training.org/General-Drill-Info.html), and for the Subject 

enter “Attaching files”. Below the Subject line click on the Attach button. Then click Add, find your CSV file, 

double-click on the filename and then click Finish (you could add multiple files here). In the message area, 

type a brief description of the file you are sending, Post to Outbox and send the file via Winlink.  

 
Do not, repeat do not attach the original Excel spreadsheet.  You are attaching only a CSV version of 

the spreadsheet data.  

 

Please do this exercise before your mid-night Thursday, August 19, 2021.    

http://emcomm-training.org/
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